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Dear Student,

A college education will open doors and provide you with
a wide range of choices and opportunities. If you want to
go to college, however, there are certain things that you
need to do. You need to take the right courses, sign up
for the required tests, and complete the necessary forms.
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While planning and preparing for college can, at times,
seem overwhelming, no need to worry. This booklet will
explain what you need to do, and it willl tell you how
and when to do it. This booklet will help you reach your
college goals!
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Part I
The Academic Record
In the college admissions process, nothing is more important than a
student’s high school academic record.

Admissions Criteria
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When determining whether or not to accept an applicant, colleges use some,
if not all, of the information listed below.
u

Grade point average (GPA)

u

Special talents / awards

u

Strength of subjects

u

Activities

u

ACT / SAT scores

u

Essays

u

Class rank

u

Interviews

u

Recommendations

u

Demonstrated interest
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Individual colleges use their own criteria when evaluating prospective students. For example, one college may place a great deal of importance on test
scores, another college will choose to focus on other factors.
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While colleges differ in how they weigh the above information,
almost all colleges consider the grades earned in college prep
courses to be the most important criteria for college admissions.

Grade Point Average (GPA)
A student’s grade point average is an indication of how well the student is performing in
high school. A student’s GPA is included on
every transcript, and it's one of the first things
colleges look for.
GPA is simply the average of a student’s semester (or end of term) grades, starting with the 9th grade. Although there are variations, most high schools use
a 4.0 scale (A=4, B=3, C=2, D=1). Students with all As have a 4.0 GPA. Students
with As in half their courses and Bs in the rest have a 3.5 GPA.
2

Some high schools have “weighted grades” for honors, AP (Advanced Placement), and/or IB (International Baccalaureate) courses. If a school has weighted
grades, then a grade in a weighted course is worth more than it is in a nonweighted course. For example, an A in an honors course might be worth 5
points instead of the usual 4 points.

Class Rank
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A variety of methods are used to calculate GPAs. Regardless of
the method used, the higher the grades, the higher the GPA—and
the higher a student’s GPA, the greater the college opportunities.

Approximately half the high schools in the U.S. rank their students.

Class rank shows where students stand in relation to the other members
of their graduating class. The student with the highest GPA is number one,
the student with the second highest GPA is number two, etc.
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While class rank is sometimes expressed as a percentile, it is most often
written as two numbers (e.g., 35/295). The first number represents the student’s place in the class; the second number represents the total number
of students in the class.
Because GPAs are used to calculate class rank, a student must have a high
GPA in order to have an impressive class rank. Class rank is one of several
factors colleges use in the admissions process.
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High School Transcript

A transcript is a document detailing a student’s academic achievement. Although the information included
on a transcript varies from school to school, high school
transcripts often include the following information:
u

Courses, grades, and credits for each semester completed,
beginning with grade 9 (high school courses taken in
middle school are sometimes included)

u

Current cumulative GPA and class rank

u

Anticipated graduation date

u

College admissions test scores (ACT, SAT)

u

State graduation test scores
3

A transcript provides admissions and scholarship
committees with important objective data. All colleges and most scholarship programs request that
an official transcript be submitted with each application. Unless it is electronically transferred directly
from one institution to another, an official transcript
must have a signature, stamp, or seal verifying its
authenticity.
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An unofficial transcript is exactly the same as an official transcript, except that
there is no signature, stamp, or seal. Students and parents can usually obtain
an unofficial transcript (to check credits or take on a college visit) from their
guidance/counseling office.
The sample transcript on the following page will give you an idea of what a
high school transcript might look like.

School Profile
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Many high schools send a school profile with every transcript. This is typically
a one- or two-page document containing pertinent information about the
school and community. School profiles often include information on the size
of the school, the percentage of students who go on to college, the average
ACT / SAT scores of previous graduating classes, and information on how the
school calculates grade point averages.
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While a transcript provides colleges and scholarship
committees with information about a student, a
school profile provides information on the school
the student is attending.

Colleges look for “hooks”

Colleges are looking for students who have something that makes
them stand out. Colleges call these “hooks.” A hook could be a
noteworthy achievement, unique characteristic, special talent, or
something that brings diversity to a campus.
A hook won’t get a student admitted; however, it will often get a
student some extra attention.
4

Sample Transcript
TRANSCRIPT OF CREDITS
CENTER HIGH SCHOOL
Telephone:

868 S. Bradley St., Dayton, Ohio 45428

of

Birth Date

John R. Woods

This is to certify that

222 Delta Lane

Parent/Guardian

45428

Dayton, Ohio

Mike and Mary Woods
38

132 at end of

(937) 255-5555

6-17-2003
6-17-2000
Entered

accumulative grade point average of 3.4957 based on a four point scale.

Will Graduate

Graduated

An “add-on” factor of .05 is added to the GPA for each Advanced
Placement course taken with an earned grade of C or higher.
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English I
Geometry H
Earth Science
Spanish I
Keyboarding
Computer Science
Physical Education
Health

Sem
B
B
B+
A
A
AA

Spanish I (grades 7 & 8)
Algebra I (grade 8)

Sem
B
A+
A
B
A
A

Yr
B
A
A
AA
A
AA

Cr
1.00
1.00
1.00
1.00
0.50
0.50
0.25
0.50

10
English II H
Yearbook
World History
Algebra II H
Biology
Spanish II
Economics
Graphic Arts I

Sem
B
B
B+
AAA

12
English IV H
Calculus AP
Physics
Spanish IV
Public Speaking
Government

Sem
BC
BAA
A

A-

6-03-2018
6-03-2021

Sem
AAAA
B
A
A-

Yr
AAAA
B+
A
AA-

Cr
1.00
1.00
1.00
1.00
1.00
1.00
0.50
0.50

Sem
B
C
C
B+

Yr
B
C
C+
AA
A

Cr
1.00
1.00
1.00
1.00
0.50
0.50

A/B+ NC
B+ NC

Sem
B
AAB
B+
A

Sem
B
B
A
BC+
A

Yr
B
B+
ABBA

Cr
1.00
1.00
1.00
1.00
1.00
1.00
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English III H
Trigonometry/Algebra III H
American History
Spanish III
Chemistry
Yearbook

F
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Re-entered

of

M

8-20-2014
8-20-2017

Withdrew

8

semesters with an

Student ranks

X
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TEST RECORD

Scale: A(94-100); B(87-93); C(77-86); D(70-76); F(below 70); P(Pass)
H - Honors
AP - Advanced Placement
HH - High Honors (AP Prep)
SS - Summer School
B/AC/AG - Basic Studies/Adjusted Curriculum/Adjusted Grade
College recommending grade - C
School accredited by the North Central Association and the State of Ohio
School Test Code: 610-200

5

Length of Period

48 min.

Credits required for graduation

Signature of Principal

20

College Recommended Courses
Four-year colleges generally recommend that students
take the following college prep courses in high school:
4 years of English
3–4 years of math (including Algebra I, Geometry, and Algebra II)
3–4 years of science
2–3 years of one foreign language
3 years of social studies
1 year of fine or performing arts
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College bound students should complete all of the above recommended
courses if possible. Students who haven’t taken all of these courses may be
required to take remedial and/or additional courses once they’re in college.
Students who haven’t taken several of the above courses may want to consider starting at a community college or at a college’s branch campus. The
requirements for admission are less competitive, the classes are smaller, and
there's less academic pressure. Students can transfer to a four-year college (or
the main campus) after a year or two.
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It’s important to note that competitive schools and programs consider the
above to be the minimum requirements. They recommend that students challenge themselves by taking advanced, honors, AP, and IB courses whenever
possible. As a general rule, high school students should take as many college
preparatory math, science, English, social studies, and foreign language
courses as they can handle.
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Four-Year High School Plan
A four-year high school plan is a listing of the courses
students intend to take during their freshman, sophomore, junior, and senior years. When making a four-year
plan, students and parents need to take the following into consideration: high
school graduation requirements, college recommended courses, career plans,
and if the student is an athlete, athletic eligibility requirements.
A student’s four-year plan should be developed during the eighth or ninth
grade. It should then be reviewed and revised each year with adjustments
made for academic performance, personal interests, revised career plans, and
changes in course offerings. For information and advice on which courses to
include in your four-year plan, talk to your counselor.
6

College Tests
Many four-year colleges use test scores to help
them assess a student’s readiness for college
level work. Test scores also give colleges a way
to compare applicants.
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While some colleges require that applicants
submit ACT or SAT scores, many colleges now
have a test-optional policy. This means that
they allow all or some applicants to choose whether to submit ACT and/or
SAT scores with their application.
For advice on whether you should take one of these tests, or on which one
you should take, talk to your counselor.

PSAT / NMSQT

Preliminary SAT / National Merit Scholarship Qualifying Test. This practice test
for the SAT includes assessments in Reading, Writing and Language, and Math.
The PSAT/NMSQT is given in October, primarily to juniors.
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College bound juniors should consider taking this test. It’s good practice
for the SAT, and students find out how their skills compare to the skills of
other college bound students. Exceptionally high scores during the junior
year can also lead to scholarship opportunities.

ACT
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The ACT is offered in September, October, December, February, April, June,
and July. Students receive a score (1-36) in English, Reading, Math, and Science,
along with a Composite (average) score. There is also an optional Writing Test.
Students can find information about the ACT, learn about test prep resources,
and register for the ACT at act.org.

SAT
The SAT is offered in August, October, November, December, March, May, and
June. Students receive a total score (400 -1600) and two section scores: an
Evidence Based Reading and Writing score, and a score in Math. Students can
find information about the SAT, learn about test prep resources, and register
for the SAT at collegeboard.org.
7

Answers to Common
ACT and SAT Questions
Do you need to take the ACT or SAT?
Many four-year colleges no longer require ACT/SAT scores as part of the
application process; however, some colleges do. Unless you are certain that
you will not need to submit test scores, you should take the ACT and/or SAT.

Which test should you take?
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Colleges accept both ACT and SAT scores. You can therefore take either test.
While some students take both the ACT and SAT, admissions counselors often
recommend that you take a practice test for both, and then spend your time
and energy preparing for the test you’re likely to do better on.

How do you sign up?

You can sign up for the SAT at collegeboard.org and for ACT at act.org. Registration deadlines are five to six weeks prior to each test date. Both the ACT
and SAT are given on Saturday mornings, and both take three to four hours.
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When should you take the ACT and/or SAT?

You should take the ACT and/or SAT in the spring of your junior year. If you
want to improve your scores, you can then retake these tests in the fall of
your senior year.

How should you prepare?
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In order to become familiar with the types of questions and the test formats,
take advantage of the free test prep resources and practice tests at act.org
and collegeboard.org. Test prep materials can also be found online and in
bookstores and libraries.
Following a strong college prep program in high school is the best preparation for both the ACT and the SAT
“My first practice test score was pretty low. I went
over what I missed, took another test, and my score
went way up. If you want to do well on these tests,
you have to take some practice tests.” Olivia
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Part II

College Information

Part II contains information on the following: 1) college admissions
terms; 2) college majors; and 3) requirements for athletes.

College Admissions Terms
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Common Application (Common App) – This college admissions
application is accepted at 900+ colleges. Students applying to two or more
colleges that accept the Common App can save themselves hours of work by
using this college application. commonapp.org

Early action / early decision – Students who apply early action or
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early decision submit their application for admission early in their senior year.
These students then receive early notification of the college’s decision. Early
decision is binding. Students applying early decision make a commitment to
enroll if they are accepted. Early action is not binding.
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Deferred acceptance – Sometimes students aren’t accepted or
rejected; they are deferred. This means that the college is postponing the
admission decision. Deferred students can often improve their chances for
admission by providing additional information (e.g., evidence of improved
grades, higher test scores, an impressive letter of recommendation).
Rolling admission – Colleges with rolling admission make decisions on applications as they receive
them. Applicants are typically notified of their acceptance in four to eight weeks.
Selectivity – Colleges have varying levels of selectivity. Colleges with

open admissions generally accept any high school graduate until spaces are
filled. Selective colleges seek students with impressive academic records.

Waitlisted – Waitlisted students may be reconsidered if enough accepted
students don’t enroll. Like deferred students, waitlisted students may improve their chance of acceptance by providing additional information.
9

College Majors
All college students must choose a major. This is the
subject they will study in depth. Choose a major that will
help you reach your career goals, and one you will enjoy.
Students who know what they want to major in should
choose their high school courses accordingly. For example, students who plan
to major in engineering should take as many advanced math and science
courses in high school as they can.
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Many students start college without having decided on a major. These students
can use their first year of college to take their required General Education
courses (e.g., English, science, math), visit Career Services, talk to their advisor,
and learn about the majors offered at their college.
Students may be accepted directly into a major, or they may need to meet
specific criteria first. For example, students at XYZ college may need to have
a 3.0 GPA in designated college courses in order to be accepted into the college’s School of Business. Students who want a specific major should find
out if the colleges they’re considering have entrance requirements for their
intended major.
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Most colleges have a broad range of majors from which students can choose.
Some of the most popular college majors are listed below.
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Accounting
Architecture
Art
Biology
Botany
Business administration
Chemistry
Communications
Computer science
Criminal justice
Economics
Elementary
education
Engineering
English

Finance
French
Geography
Geology
German
History
Information sciences
Journalism
Management
Management information systems
Marketing
Mathematics
Music
Nursing
10

Physical education
Physics
Political science
Prelaw
Pre-med
Psychology
Public relations
Religion
Secondary education
Social work
Sociology
Spanish
Special education
Sports management
Zoology

Requirements for Athletes
Playing a sport in college takes a tremendous
amount of talent, dedication, and commitment.
College athletes must also meet specific eligibility requirements.
Below are some basic eligibility guidelines for the NCAA, NAIA, and NJCAA.
For additional information, visit their websites.

NCAA – Division I and II colleges can offer athletic scholarships. Division III
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colleges (mostly smaller, private colleges) cannot. Before athletes can play a
sport or receive a scholarship at a Division I or Division II college, they must
meet NCAA’s academic requirements. Division III athletes do not need to meet
NCAA academic requirements.
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Athletes who want to compete at a Division I or Division II college must have
a minimum GPA in a specified number of core courses. They must also have
the required ACT or SAT score. ACT / SAT test score requirements for Division I
eligibility are based on a sliding scale. The higher the core GPA, the lower the
test score required. A student with a 2.5 core GPA, for example, will be required
to have a higher test score than a student with a 3.0 core GPA. (Check the NCAA
website to see how Covid has impacted these requirements.)
Athletes should meet with their counselor during their freshman
year to discuss NCAA requirements and to make sure they are taking
the right courses. Athletes should take the ACT and/or SAT in the
spring of their junior year.
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To initiate the eligibility process, athletes need to register with the
NCAA Eligibility Center. This should be done at the beginning of an
athlete’s junior year. eligibilitycenter.org

NAIA – NAIA colleges can award full or partial scholarships. To play a sport
or receive an athletic scholarship, an athlete must meet two of the following
three NAIA requirements: 1) have the required minimum ACT or SAT score;
2) have an overall 2.0 GPA on a 4.0 scale; 3) graduate in the top half of his/her
class. (Visit playnaia.org to see how Covid has impacted these requirements.)

NJCAA – Division I and II junior and community colleges can offer athletic
scholarships. There are no academic eligibility requirements for high school
graduates entering junior and community colleges. njcaa.org
11

Part III

Choosing a College
Knowing what’s important to you will help you find a college that’s a
good fit.

Things to Consider
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When looking for colleges that will be a good match
for you, consider the following:

Size – Do you want to go to a large college with lots of majors and activities,
or to a small college with fewer students and smaller classes?

Location – Where do you want to go to college? Close to home? In your
home state? Out of state? Near a big city? Close to nature?

Academic Programs / Other Criteria – Is there a specific subject
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you want to study? If so, you need to find the colleges that offer that major.
Are there other things that are important to you, such as a study abroad
program, campus diversity, or a specific sport?

Cost – How important is cost to you? In order to save money, many students
choose to go to a public college in their home state, or they start at a community college. Remember, financial aid often makes it possible for students
to attend colleges that would otherwise be too expensive.
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Admissions Requirements – Which colleges seem to be a good
academic fit for you? Look for colleges that accept students with academic
records similar to yours.

Do a college search

Once you've determined what's important to you, search for the colleges that
meet your criteria. Guidance/counseling offices often have online college planning tools, and bookstores and libraries have a variety of resources. There’s
also a wealth of information online. To do an online search for the colleges
that meet your criteria, visit bigfuture.collegeboard.org.
12

Make college visits
Making a college visit is the best way to find out if a college is going to be right
for you. To plan a formal visit, call the admissions office or visit the college’s
website to see if they have any “visitation days” or “open houses” scheduled.
These programs are designed for high school students and their parents,
and they’re a great way to learn about a college.
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If you want to visit a college on a day when there’s no specific program
planned, contact the admissions office and let them know when you would
like to visit. The admissions office can then arrange for a campus tour and
schedule appointments.
“When I was a junior, my parents and I visited a college during my
spring break. Three weeks before our visit, we contacted the admissions
office. They arranged for us to meet with an admissions counselor at
9:00, take a walking tour at 10:00, and meet with a scholarship advisor
at 1:00. Then at 3:00, we had a meeting with the coordinator of the
pre-engineering programs.
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In between appointments, we visited a dorm, ate in the student union,
talked to students, and watched part of a baseball game. By the time
we left, we felt like we had a good idea of what the college had to offer. On the way home, we talked about what we had seen and heard,
and we made notes on the college’s positive and negative aspects.”
							Brad Patton, Senior
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The following tips will help ensure that you get the
most out of your college visit.
u

Prepare for your visit by learning as much as you
can about the college. The best way to do this is to
explore the college's website and take a virtual tour.

u

During your visit, meet with an admissions counselor, and if possible, attend
a group information session. Have questions ready and take notes. When
you meet with someone in the admissions office, the college knows that
you've made the effort to visit their campus. Demonstrated interest can
be a factor in the admission decision.

u

Take a tour, noting the cleanliness and atmosphere of the campus. Check
out the computer labs, dorms, and recreation facilities. As you walk around
campus, try to visualize yourself as a student there.
13

Talk to someone in the department you’re considering as a major. Find
out the size of the program, the entrance requirements, average class size,
graduation requirements, and the kinds of jobs their graduates get. Also,
check out the labs and facilities for that major.

u

If you are an outstanding student, ask if the college has an Honors or Scholars Program. These programs offer students a variety of opportunities (e.g.,
access to honors courses, priority scheduling, honors housing).

u

Visit the student union and talk to students.
Ask them what they like about the college,
what they don’t like, and what they do on
weekends. Students are generally friendly
and happy to offer their opinion.

u

If possible, visit a dorm and eat in a dining hall. Also, check out the freshman dorm options.
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u

Tips: Read the campus newspaper, listen to the college radio station,

If you’re concerned that you may have difficulty getting accepted, or if
there are aspects of your academic record you’d like to explain, take an
unofficial transcript with you and talk to an admissions counselor.
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and check out the city or town where the college is located. Take notes,
and to help you remember the college, take some pictures of the campus.

u

Inquire about any special program or activity you may
be interested in (e.g., internships, Greek life, study
abroad, jazz band, ROTC, intramural sports).

u

Verify the cost of the college. If you’re interested in financial assistance,
make an appointment with a counselor in the financial aid and/or scholarship office. If you would like to discuss scholarship possibilities, take an
unofficial transcript with you.

u

Check admission requirements. Find out how you compare academically
by asking what the average GPA is for incoming first-year students, and if
test scores are required, what the average ACT / SAT scores are.
14

u

Find out which of their majors and programs are the strongest, and what
the college is best known for.

u

Questions to ask: What makes this college unique? How safe is the campus? What percentage of the students return after their first year? What
percentage of the students graduate in four years? Do most students stay
or leave campus on the weekends?

Tip: If you have a personal meeting, ask for a business card and
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send a thank you note.
Your junior year in high school is a great time to
make college visits. If you visit colleges during
the summer, revisit any college you're seriously
considering in the fall. You want to see what a
college is like when it’s in "full swing.”

ev

Once you start contacting and visiting colleges, start a filing system. In this
filing system, keep notes on the contacts you've made and the subjects that
were discussed. Include names, dates, etc. Also, keep copies of all completed
applications and written correspondence.
If you can’t visit a college, you may be able to take a virtual tour on the college's website or at campustours.com.
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Consider all options

Students today have a variety of educational options. You can go
to a two-year community or technical college, a four-year college,
or a career / trade school.

Most careers today require education or training beyond a general
high school education; however, only about one third of today’s
careers require a four-year college degree.
If you prefer career-related courses or a hands-on approach to
learning, consider a two-year college or career/trade school as a
postsecondary option.
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Part IV
High School Year By Year
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This section contains information on what you need to do each year to
prepare for college. Whenever you have a question or concern, contact
your counselor.

9th Grade

Your Freshman Year

When you become a freshman, everything starts to “count.” All of your
freshman courses, grades, and credits will be on your transcript, and
your freshman grades will be used to calculate your GPA.
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Work hard to get good grades

It’s important to get your high school career off to a good start. Set academic
goals at the beginning of each grading period and work hard to achieve your
goals. Remember, your freshman grades will be on your transcript, and they
will also be used to calculate your grade point average.
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Become involved in activities

Most college and scholarship applications ask students to list their high school
activities. Many applications also ask for evidence of leadership. Get involved
in meaningful activities and take a leadership role when possible. Depth of
involvement (e.g., being in the band or on the soccer team for four years) is
also important because it shows focus and commitment.
Also participate in activities outside of school (e.g., athletics, church, scouting) and do some volunteer work. Community service (e.g., volunteering at
an animal shelter, food bank, or charity event) is very worthwhile, and it’s
impressive on any application.
With regards to activities, colleges value quality over quantity. Find one or two
subjects, activities, or hobbies you enjoy and develop those interests.
16

Select appropriate 10th grade courses
In the spring, review your four-year high school plan with your parents and your
counselor, and select the most appropriate courses for your sophomore year.

Plan meaningful summer activities
Read, develop a hobby, take a course, join a team,
and/or volunteer at an animal shelter, hospital, or
nursing home. Many colleges also have excellent
summer programs for high school students.
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Be careful with your internet use

Don't post anything on a social networking site such as Instagram, Facebook,
or Snapchat that you wouldn't want a college admissions officer to see.
Admissions officers do check these sites.

Start a college savings account
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If you haven’t started saving for college yet, begin now. Also, encourage
your parents to look into 529 plans. For information on these plans, go to
collegesavings.org.

10th Grade
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Your Sophomore Year

Take college prep courses, work hard to get the best grades possible,
and look for opportunities to further develop your interests, talents,
and skills.

Work hard to get good grades
Your sophomore courses are likely to be more difficult than your freshman
courses, and you'll probably need to study more this year.

Get involved in meaningful activities
Find activities to be involved in, both in and out of school. Develop your
interests and talents and find something to feel passionate about.
17

Consider taking a college practice test
To help sophomores prepare for the ACT and SAT,
some high schools offer the PSAT 10 or PreACT. Many
sophomores also take the PSAT/NMSQT for practice,
even though this test is primarily for juniors. Your
counselor will have information on which tests are available at your school.

Explore and discuss college options
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Gather information, talk to your parents and your counselor about college
options, go to college fairs, check out college websites, and make informal
college visits. Also, start thinking about your interests and abilities in terms
of possible college majors.

Select appropriate 11th grade courses

In the spring, review your four-year high school plan with your parents and
your counselor. Select the most appropriate courses for your junior year.

Consider dual-enrollment courses
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Many high schools have programs that enable students to take courses for
both high school and college credit. For information on dual-enrollment
course options, talk to your counselor.

Plan summer activities
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Choose meaningful activities for the summer
months. Get a paid job, volunteer, and/or take
summer classes.

Keep a record of your activities
Create an “Activities Record." Include all 9th and 10th grade activities, leadership positions, honors, volunteer work, awards, unique experiences, and
employment. Also start saving copies of anything you may want to include
with an admissions or scholarship application (e.g., artwork, writing samples,
game tapes, newspaper clippings, etc.).

Add money to your college savings account
College can be expensive. Having money saved will give you more options
and reduce your need for loans.
18

11th Grade

Your Junior Year

Your junior year is when you should seriously begin examining your
college options. This is also the year when you should take college tests,
schedule college visits, and start searching for scholarships.

Work hard to get the best grades possible
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You'll probably fill out college applications in the fall of your senior year. This
means that your junior grades will likely be the last grades on the transcript
that's submitted with your application. It is, therefore, important that your
junior grades are as high as possible.
Colleges like to see improvement, so if your grades haven’t been as
good as they should be, now is the time to bring them up.

Continue to be involved in activities
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Be involved in meaningful activities both in and out of school, and seek out
leadership positions.

Register for the PSAT / NMSQT in September
College bound juniors should consider taking the PSAT/NMSQT in October.
See your counselor for information on how to register for this test.
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Explore your college options

Think about what you’re looking for in a college, and learn about the colleges
you want to consider. Talk to your parents and your counselor about your
college options.

Register for the ACT and/or SAT
While many colleges currently have test-optional policies, these policies may
be temporary. Unless you are certain the college(s) you will be applying to
will not require test scores, take the ACT and/or the SAT in the spring.

Make college visits
The junior year is a great time to visit colleges. See page 13 for college visit tips.
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Search for scholarships
If you’re hoping to get a scholarship, start looking now.

Select senior year courses
Make sure your senior courses fulfill all high school graduation requirements,
the requirements for the college(s) you’re considering, and if necessary, the
requirements for athletic eligibility. If you have questions, see your counselor.
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To verify that students continue to challenge themselves, most college applications ask students to list their senior courses. Even though you may want to
“take it easy” your senior year, you need to continue taking academic courses.

Tip: First-year students are often required to take a math placement

test before they register for classes. To keep your math skills sharp, be
sure to take a math course your senior year.

Update your “Activities Record”

Add all of your junior activities and awards to your “Activities Record.”

In the spring, meet with your counselor
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Review your academic record and discuss your college
plans with your counselor.

Choose meaningful activities for the summer
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If possible, try to get a job or do some volunteer work in a field related to a
career or major you're considering.

Narrow your list of college choices
Research and visit colleges over the summer. Have your college list narrowed
down to four or five by the start of your senior year.

Establish an email address
Since colleges often communicate via email, you need to have an appropriate,
permanent email address.

Continue to put money in your college savings account
To get an idea of your eligibility for financial aid, use the Federal Student Aid
Estimator at studentaid.gov.
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12th Grade

Your Senior Year
During your senior year, clarify your goals and stay focused. As you
go through the college admissions process, work closely with your
parents and your counselor.
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Work hard to get good grades

You may have heard that your senior grades are not
important. This is not true. Colleges often ask to see first
semester senior grades, and at the end of the year, your
high school will forward your final transcript (with your
senior grades) to the college you plan to attend.

Set up a calendar for the year
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Use this calendar to record test dates, college visitation days, application
deadlines, etc.

Sign up for the first ACT or SAT, if necessary
While many four-year colleges no longer require the ACT or SAT as part of the
application process, it's still a good idea to have taken one of these tests, just
to be safe. If you haven't either of these tests, register for one now.
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Colleges view test scores differently. Some colleges are looking for very high
test scores. Other colleges use ACT and SAT scores more for course placement
than admissions. If you’re interested in a competitive college or program, or
if you’re trying to get a scholarship, having high test scores can be helpful.
For advice on whether you should take (or retake) the ACT or SAT, talk to
your counselor or call the college admissions office.

Turn your “Activities Record” into a resume
A one-page resume listing your career and education goals, GPA, class rank,
activities, achievements, and unique experiences can be very helpful to anyone
writing a recommendation. This resume can also be given to college admissions officers when making a college visit.
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Complete college applications
You should know which colleges you want to apply to by the fall of your senior
year. As a senior, you can then concentrate on completing college applications,
taking the ACT and/or SAT (if necessary), doing well in your senior classes, and
enjoying the experience of being a senior.
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All colleges have applications for admissions and financial aid on their website.
Applications for admission require a high school transcript, and most have
sections for your counselor to complete. Make sure you follow your school’s
procedures for submitting applications, requesting transcripts, and getting the
required forms completed.
High school counselors have many responsibilities and numerous applications
to complete between October and February. Give your counselor plenty of
time to complete the required documents (i.e., counselor forms, transcripts,
recommendations).

Tip: Apply to at least one “safety school.” This is a college to which
you are certain to be accepted. Make sure it’s also one you can afford.

Tip: Keep a copy of each completed application for your files. Note

ev

the date it was submitted.

Tip: Colleges typically contact students to let them know they’ve
received their application. If you don’t hear from a college, contact
the admissions office to make sure they have everything they need.

Pr

Complete financial aid and
scholarship forms

If you’re applying for financial aid, you and
your parents need to complete a FAFSA.
This is very important! See page 24 for
information on financial aid.

Make the decision
At some point in the spring, you must decide which college to attend. Do not
choose a college before making a college visit. Once the decision is made,
complete the necessary forms, and as a courtesy, notify the other colleges you
applied to of your decision. If you plan to live on campus, send in the housing
deposit before the deadline.
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The College Application
Submit an impressive college application
Applications and Essays
Make sure the information on your application is complete and
accurate, and that all of your achievements, activities, and awards
are included. If you've written a personal statement or essay, ask
a parent or teacher to read it over.
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An essay should not include information that can be found on
your application or transcript. Instead, an essay should offer
insight into who you are and what makes you unique. Think of it
as an opportunity to share your dreams and passions, talk about
an obstacle you’ve overcome, or show how an event has helped
shape who you are. Admissions officers read lots of essays. To stand
out, your essay must be well-written and original.

Recommendations
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Many applications require a letter of recommendation from a
counselor or teacher. The person writing the recommendation
needs to know: 1) what information should be included; 2) when
it needs to be completed; 3) what to do with it once it’s written.
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Anyone asked to write a recommendation will welcome written
information with regards to your strengths, interests, talents, leadership skills, and future plans. They should also be given a copy of
your “Activities Record” or resume.
Even if an application does not require a recommendation, you
can still include one. If there’s information you want an admissions
officer to take into consideration, attach a short essay or letter to
the application.

Deadlines
Make sure all materials are submitted well
before the deadline. Many colleges will not
consider an application that’s submitted after
the deadline.

23

Part V

Money for College
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For 2021–2022, the average cost of attendance (tuition, fees, room
and board, books, transportation and other expenses) for one year at
a public four-year college (in-state) was approximately $26,800. The
average cost for one year at a private four-year college was approximately $54,850. Attending a four-year college can be expensive, but
there’s a great deal of financial aid available. There are also a number
of ways to cut college costs.

Financial Aid Overview

Financial aid is money that is given, earned, or lent to help students pay for
their education. Financial aid often makes it possible for students to attend
colleges that would otherwise be too expensive.

ev

The four types of financial aid are grants, scholarships, loans, and work-study.
Grants and scholarships are considered “free money.” Loans and work-study
are considered “self-help” programs.
u
u

Scholarship – money awarded for exceptional academic
achievement, outstanding talent, and/or financial need
Loan – borrowed money that must be repaid
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u

Grant – money given, usually because of financial need

u

Work - Study – money earned by working at a part-time job

Financial aid is most often awarded in the form of a package. Packages,
consisting of grants, scholarships, loans, and/or work-study, are put together
by the college’s financial aid office. Aid is often awarded on a “first come, first
served” basis, so it's best to complete applications early.
Except for merit-based scholarships, financial aid is generally awarded to
students with financial need. A student has financial need when the cost of
attending a college is more than the amount a family can afford to pay. For
example, if a family can afford $8,000 and the cost of attending a college is
$24,000, the student has a financial need of $16,000. The greater the difference,
the greater the need, and the more aid a student is eligible to receive.
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Complete Necessary Forms
To receive financial aid, you must complete and
submit the necessary forms. If you are eligible for
need-based aid, the college’s financial aid office will
put together a financial aid package for you.

The FAFSA (Free Application for Federal Student Aid)
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Because most financial aid awards are based on need, it's necessary to have a
way to determine how much a family can afford to pay for college. The FAFSA
is the federal form that’s used to determine this amount. In order to receive
any government aid, you must complete a FAFSA!
The FAFSA asks for information on income, assets, etc. This information is then
applied to a formula, and the amount a family should be able to afford (their
Expected Family Contribution or EFC) is calculated. It doesn’t matter how many
colleges you're applying to, you and your parents only need to complete one
FAFSA. For information on the FAFSA, go to fafsa.gov.

Pell Grant – When you fill out the FAFSA, you automatically apply for a
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Pell Grant. This federally funded grant provides billions of dollars each year
to low income families.

State grants – All states have financial aid programs that award grants
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to students who attend college in their home state. In most states you apply
just by filling out the FAFSA.

The college’s financial aid application form – Many colleges

have their own financial aid application form that you must complete.

The CSS PROFILE – Some colleges and scholarship programs also require
completion of the CSS / PROFILE. cssprofile.collegeboard.org
Loans – Families who need additional funds to cover college costs often
take out a loan. While students with financial need are usually offered a
Direct Subsidized Loan as part of their financial aid package, students without
financial need can apply for a Direct Unsubsidized Loan. Parents can also
apply for a PLUS Loan.
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Ways to Cut College Costs
u

Attend an in-state public college – Public colleges are supported
by tax dollars and are generally less expensive than private colleges. Also,
attending a public college in your home state usually costs much less than
attending a public college in a different state.

u

Start at a community college – Attending a community college

u
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for one year typically costs less than half of what it costs to attend a fouryear college for a year. Students can save a great deal of money by starting
at a community college and then transferring to a four-year college.

Live at home and commute – Students can save a lot of money
by living at home and commuting to a local college.

u

Spend less time in college – Students

can shorten the time they spend in college
by taking AP and dual-credit courses in high
school, and by taking heavier loads and enrolling in summer school while in college.

Take advantage of tax credit and savings programs
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u

529 Plans, the American Opportunity Credit, and the Lifetime Learning
Credit are programs that help taxpayers reduce college costs.
u

Earn money through a co-op program or internship
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Students in these programs often earn enough to cover a good portion of
their college expenses. When they graduate, they not only have a degree,
they also have valuable work experience—and less debt.

u

Take advantage of military programs – The military has a

number of programs to help students pay for college. Under the Montgomery GI Bill, enlistees can receive over $50,000 for college.

There are people who can help
Figuring out how to pay for college can be confusing; however, there
are people who can help. School counselors can provide information
and advice, and colleges have financial aid counselors available to assist
parents and students. There’s also a great deal of information online.
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Apply for Scholarships
Have you heard that millions of scholarship dollars go unclaimed each year, or been told stories
about outstanding students who couldn’t get a
scholarship? The fact is, there are thousands of
scholarships available. Many of them, however, have very specific eligibility
criteria. A student, for example, might need to attend XYZ college, have a
very impressive high school academic record, and also belong to a particular
ethnic group. For another scholarship, a student may need to be a female in
the upper 10% of her class with a specific major.
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When it comes to academic scholarships, students generally must have an
outstanding GPA (3.5 or better), excellent recommendations, and/or high
ACT/SAT scores. For most scholarships, applicants are also expected to be
involved in school and community activities. In order to receive an athletic
or talent scholarship, a student must be truly outstanding.
Even though it’s not easy to obtain an academic or talent scholarship,
students and parents who are willing to invest the time and energy
often find that their efforts pay off handsomely.

u

Start early. Begin looking into scholarship possibilities your junior year.
Finding and applying for scholarships takes a great deal of time and effort!
While groups and organizations offer numerous scholarships, most of the
large scholarships are awarded by the colleges themselves. Check college
websites, and/or contact the college(s) you're considering and ask for
information on the scholarships they offer.
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When looking for scholarships, keep the following
tips in mind:

u

Private colleges are generally more expensive, but they are often more
generous when awarding scholarships. Don’t rule out a private college
until you’ve reviewed their financial aid package.

u

Scholarship applications will become available throughout your senior
year. Some are due only weeks after being publicized.

u

Apply for local scholarships (Rotary, Elks, etc.). These scholarships are typically for smaller amounts ($100 – $1,000), but they're usually easier to get.
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Network. Tell everyone, including your counselor, that you are looking
for scholarships. Check for scholarship opportunities with your place of
employment, your parent’s place of employment, and any organizations
to which you or your parents belong.

u

Guidance/counseling offices, career centers, and libraries usually have a
great deal of information available on scholarship opportunities.

u

Search for scholarships online. These websites match a student’s interests,
plans, background, and special circumstances with thousands of government, community, and campus-based scholarship programs.
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u

fastweb.com

scholarships.com

Make sure you give teachers and counselors plenty of time to write recommendations and prepare transcripts. Be aware of deadlines!

u

Colleges seek students who excel in a specific area, have an unusual talent, and/or bring diversity to their campus. Colleges often offer these
students a scholarship as an incentive to attend their school.

u

Always check to see if financial aid and scholarship awards are renewable.
A one-year scholarship is for one year only; a renewable scholarship can
become a four-year scholarship.

Be suspicious of scholarship services that charge a fee. Most of these services provide little information of value and some are outright scams. The
FTC estimates that hundreds of thousands of families are scammed out of
millions of dollars each year by fraudulent companies.
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u

u

Remember that most financial aid is not awarded
in the form of a scholarship. Pursue all financial aid
opportunities.

Scholarship Application Tips
Make sure all applications: 1) are completed correctly; 2) have
your name on every page; 3) include everything requested;
4) are copied before being submitted; and 5) are submitted
before the deadline.
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Part VI

Additional Resources
The following books and websites are excellent college resources.
Ask your school counselor for additional recommendations.

Books

ie
w

Four-Year Colleges / Peterson’s

Book of Majors / College Board

Paying for College / The Princeton Review
Scholarships, Grants & Prizes / Peterson’s

The Official SAT Study Guide / College Board
The Official ACT Prep Guide / ACT

Websites
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College and Testing Information
act.org			
bigfuture.collegeboard.org
nces.ed.gov/collegenavigator

petersons.com
educationplanner.org
collegeboard.org

Financial Aid Information and Scholarship Searches
studentaid.ed.gov

finaid.org			

savingforcollege.com

fafsa.gov			

collegesavings.org
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fastweb.com			

scholarships.com

Final Thoughts
While there are many factors that determine the kinds of opportunities you will have in life, the biggest determining factor will be
education. Do as well as you can in high school, and work hard to
make your college dreams a reality!
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Preparing
for
College
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A Guide for Students
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Information, tips, and step-by-step
instructions on how to plan and
prepare for college.
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